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11.  Bite-Size ProMonitor – Copying a Course Structure 
Once on the Student Group Details page, click on the left-hand option for  Markbook 
Structure as seen below. 
 

 
 
If no structure has been created, or copied, ProMonitor will say so.  To copy an existing 
structure, click on the here option. 

 
On the Maintain Units page, click on the Copy Course 
Structure option on the left-hand side of the page. 
 
As seen below, enter the course code for the structure to be 

copied, and click the Search button. 

The Copy Course Structure page will then be displayed, so click on the course link. 
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The Copy Course Structure page displays the Units and (if the Expand All option is 
clicked) all the Assessments that have been created within them.  Click on the Tick All 
option, and then click on the Next button. 
 

 
 
ProMonitor states that the structure has been successfully copied, so click on the Finish 
button. 

 
Click on the Return To Student Group option at the bottom of 

the left-hand side of the page. 

 
The Markbook Structure page will be displayed, and to finish the copying process, click on 
the option to Tick All and then click on the Save button. 

ProMonitor will state that the data has been saved successfully.   
 
The copied course structure may then be reviewed or edited, and the structure copied to 
additional groups as required. 
 
To copy a Markbook Structure from one course to another, select the course you wish to 
copy to using the normal search function, then click on Markbook Structure. 
 
 


