
Finding a Course and setting up units on Promonitor 

 

1. Select the academic year 

2. Selects courses from the search box 

 

 

3. Enter the first four digits of your course code and press return on your 

keyboard 

 

 

 

4. You will be presented with a series of courses, click the course with 13/14 in 

the title.   



 

6. To add units to your course, click on maintain units.   

 

 

 

7.  If the units for your course are on the OFQUAL database you will be able to 

select these from the units from the list, click on find units.  

 

 

  



8.  The following screen shows the number of units available for this course.  

If there is 0 in the unit count you will have to manually enter the units, please 

refer to the following documents. 

 

Promonitor – Set up a BTEC level1, 2 and 3 Markbook   

Promonitor – Set up an ‘A’ Level Markbook 

For any other programmes of study please contact 

Matt Twitchett (4897) or Claire Jones (4507) for assistance.  

 

 

 

8. In this example there are 19 units associated with this course. Click on the 

qualification title to display the units.   

 

 

file://cifs1/library/StaffWeb/Quality/Promonitor%20Guides/4.%20Set%20up%20a%20BTEC%20Level%201%202%203%20Markbook.pdf
file://cifs1/library/StaffWeb/Quality/Promonitor%20Guides/3.%20ProMonitor%20-%20Set%20up%20an%20A%20Level%20Markbook.pdf


 

9. Select the units from the list for your course by clicking on the box and the 

row will turn yellow.  

 

 

 

 

 

Once you have selected the relevant units, click on next at the bottom of the 

screen. 

 

 

 

10. Click finish on finish  

 

 

11. The next stage is to enter the assessments, please refer to the following 

documents on how to do this 

Promonitor – Set up a BTEC level1, 2 and 3 Markbook – Section 5  

Promonitor – Set up an ‘A’ Level Markbook   

 

For any other programmes of study please contact 

Matt Twitchett (4897) or Claire Jones (4507) for assistance. 

file://cifs1/library/StaffWeb/Quality/Promonitor%20Guides/4.%20Set%20up%20a%20BTEC%20Level%201%202%203%20Markbook.pdf
file://cifs1/library/StaffWeb/Quality/Promonitor%20Guides/3.%20ProMonitor%20-%20Set%20up%20an%20A%20Level%20Markbook.pdf

