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Promonitor Support Document

This document is a step by step guide to setting up a course onto Promonitor. If you require
any further assistance please contact the Quality Improvement Team
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1. Bite-Size ProMonitor — Log on and finding a Group

Locate Promonitor on the C_Space home page:

Staff C_Space

Home Quality Policies Teaching Resources HE Information

m

C_Planner Staff Bulletin

C_Planner is the ngv College - = 18th November 2011
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Withdrawal Process Changes wiore details

Quality Improvement = Quality

= Apprenticefjhips As you may have seen from the posters in your Team room, the withdrawal process has changed. Updates
This year, in an effort to maximise the number of learners studying at the college, the Learner Coach Watthew Twitchett
= ePorifolio i - ; ;
role has been expanded to include telephoning all learners who are in danger of withdrawal. Every Agenda for Sue Stokes visit
= Forums effort will be made to encourage the leamer to stay at the college, albeit on an alternate course, ; g
» Key Skill elilder Initial and . Centre moderators' Initial
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On the ProMonitor homepage, hover your Mouse pointer on the Search option, and
on the drop-down menu, click on Student Groups.

promonitor <% ® se ! 0 2011/12 [~

MY STUDENT GROUPS Welcome to ProMonitor

Show this message at start up

MY TUTOR GROUPS

My ProMonitor Home Add Controls : Reset : Classic Home

Create a Tutor Group

v Notice Board ' x X

STUDENT GROUPS I MANAGE
No messages available /\N




menu.

F:'rc'ﬂ"o""'jt':)r w1 Home ' Search > Help i About

My ProMonitor Home Home > Se

MY STUDENT GROUPS Find a St
No Student Groups

rampltre

Academic Year: ERIRIZERIES

ch > Student Groups

dent Group

MY TUTOR GROUPS south essex college

No Tutor Groups FURTHER & HIGHER EDUCATION

Create a Tutor Group Enter part or all of thgfGroup Title to find Group(s).
for example qtering 'Math' in the Title fielg#ill display all groups with 'Mathematics' in their title.
STUDENT GROUPS I MANAGE The moreYnformation you enter injg gfle search fields, the more precise the search will be.

No Management Groups For more i about searching see the Help

Student Group Code: 16335 Student Group Title:

0335_Y01B_11-12_GPA

Course Code: 6335_Y015 _11-12 GPA Course Title:

Teacher Name: 6335_Y015_11-12_GPB |_Search || Clear
6335_Y015_11-12_GPC
6335_Y01T_11-12_GPA -

Once you have selected the group, click on ‘search’ button.
Then select the student group.

rampltre
promonitor +A Home @ Search > Help | About Academic Year: ENTTRERE]
My ProMonitor Home Hom® > Search > Student Groups

MY STUDENT GROUPS Find% Student Group
No Student Groups

MY TUTOR GROUPS south essex college
No Tutor Groups FURTHER & HIGHER EDUCATION
Create a Tutor Group Enter part or all of the Group Title to find Group(s).

for ex§mple entering 'Math' in the Title field will display all groups with 'Mathematics' in their title.
STUDENT GROUPS I MANAGE ThY more information you enter into the search fields, the more precise the search will be.

T e —— For more info about searching see the Help

Student Group Qpde: 6335 Y01S_11-12_GPA Student Group Title:

Course Code: Course Title:

Teacher Name: Clear
Student Group Course

6335 Y01S 11-12 GPA (LEVEL 3 EXTENDED DIPLOMA 6335_Y01S_11-12 (Level 3 Extended Diploma

|HEALTH STUDIES) Health Studies)

1 student arounfs) found

The list of students will be displayed.

rampltre
< Home /@ Search > Help i About Academic Year: ETEENEN
This student group is not currently in your list of student groups. To add yourself as a teacher, click here

6335_Y01S_11-12_GPA Home > Student Group > Details
(LEVEL 3 EXTENDED i
DIPLOMA HEALTH STUDIES Student Group Details for 6335_Y01S_11-12_GPA (LEVEL 3

EXTENDED DIPLOMA HEALTH STUDIES)

STUDENT GROUP

south essex college

FURTHER & HIGHER EDUCATION
Student Group Type

Add Student Comment 6335_Y01S_11-12_GPA (LEVEL 3 EXTENDED DIPLOMA HEALTH

Add Student Diary Not: tame: STUDIES)
S L Course: 6335 Y018 11-12 (level 3 Extended Diploma Health Studies)
Add Group Meeting Teacher(s):  [No teachers]
Smart Targets Calendar Manager: [No Manager Selected]
Type: None Selected
MARKBOOK
By G
f Rk Learl;er Name Date of Birth Gender

By Student €
arkbcokiStnctas & 50124393 Kehinde Elizabeth Adenodi 24/02/1994 F
Assessment Schedule -
IV\EV _8; 50121681 Joshua Betts 27/12/1993 M
Target Setting =

& 50140429 Kristina Bragag 10/05/1995 F
MARKBOOK REPORTS =

i khook

ynitpar & 50130223 Bethany Rose Cooper 23/06/1903  F
Unit Grades =
Unit Target Dates 8 50141135 Hayley Dillon 16/04/1995 F
Unit Marks (HE) -
Hnit Cradite (HFY n CEN1DAIET Katin Edwarde nANg/10na 1=




2. Bite-Size ProMonitor — Allocate a Course Type

To allocate a Course Type, click on a course that you have found.

promon; tor

coppimik
o 2010411 -

My ProMonitor Home

MY STUDENT GROUPS
No Student Groups

MY TUTOR GROUPS

11142_Y01_10-11 (Basic
Photoshop)

Create a Tutor Group

STUDENT GROUPS I MANAGE
No Management Groups

Home > Search > Student Groups

Find a Student Group

(ompass

Enter part or all of the Group Title to find Group(s).
for example entering 'Math' in the Title field will display all groups with 'Mathematics' in their title.
The more information you enter into the search fields, the more precise the search will be.
For more info about searching see the Help

Student Group Code: Student Group Title:

Course Code: 6505_Y01_10-11 Course Title:

Teacher Name:

_, D
6505 Y01 10-119 GPA (6505/2019701/GPA) 6505_Y01_10-11 {Level 2 Diploma in Sport )
g5 Y01 10-110 5PB {6505/ 25 v01/GPB) 6505_Y01_10-11 {Level 2 Diploma in Sport )

2 student group(s) found

Next to Type: click on [None Selected]

6505_Y01_10-11_GPA
(6505/2010Y01/GPA)
STUDENT GROUP

Student Group Type
Add Student Comment
Add Student Diary Note
Add Group Meeting
Smart Targets Calendar

MARKBOOK

By Group

By Student

Markbook Structure
Assessment Schedule

(6505/2010Y01/GPA)

Student Group Details for 6505_Y01_10-11_GPA
Qomposs

m

MName: 6505_¥01_10-11_GPA (6505/2010Y01/GPA)
6505 Y01 10-11 (Level 2 Diploma in Sport )

[Mo teachers]

Course:
Teacher(s):

Lo e

]NoneDSeIected[

Date of Birth Gender

50125855|Chay Ballard 18/08/1994

To assign a Type, click on the here link.

6505_Y01_10-11_GPA
(6505/2010Y01/GPA)

STUDENT GROUP
Details

Add Student Comment
Add Student Diary Note
Add Group Meeting
Smart Targets Calendar

Home > Student Group > Student Group Type

Student Group Type for 6505_Y01_10-11_GPA
(6505/2010Y01/GPA)

(ompass

add a student group type to this student

m

This student group has not yet been assigned a typg
group.

d

- Click herf

Home > Student Group > Details |||

This will open the Maintain Student Group window.



Click on the Arrow button to select a name from the list that will pop up.

6505_Y01_10-11_GPA Home > Student Group > Maintenance > Student Group
(6505/2010Y01/GPA)

Maintain Student Group
STUDENT GROUP

Details

Student Group Type

q:ompass

Add Student Comment
Add Student Diary Note

[ If necessary, you can change the Title, Manager and Type for this Student Group, then press 'Save'. j

Add Group Meeting

Smart Targets Calendar Code: 6505_Y01_10-11_GPA
MARKBOOK Title: 6
By Group Manager: --Select--
By Student
Markbook Structure Type:
[ —————— Show Withdrawn/Transferred B
Students?

IV\EV

Target Setting Save

MARKBOOK REPORTS
Unit Markbook To change the students in the group click here

Unit Grades

m

TuUTton, Lorramne

Maintain Student Grouyumbridge, Barrie

Turley, Beverley
Turner, Claudia
Turner, David
Turner, Faye

Select the appropriate name from the
list, and repeat this process with the

Turner, Jenny

[ If necessary, you can chang Turner, Marian

option for Type of course as seen

Turner, Ollie
Turner, Tim

Code:
iy JalsD
beIOW' Title: Twitchett, Matthew >
) Tler, Monika <
Manager: --Select-- A4
Type: First Diploma -
Shruw Withdrown ITrancfarrard
Smart Targets Calendar Code: 6505_Y01_10-11_GPA ‘ ‘
MARKBOOK Title: 6505/2010Y01/GPA ]
Hviuoen Manager: Twitchett, Matthew * Select Me
By Student - -
Markbook Structure Typs: FIrStlDlploma i
Show Withdrawn/Transferred --Select--
Assessment Schedule Students? ’A Level
IV\EV > eI

Target Setting

MARKBOOK REPORTS
Unit Markbook

JNatlona. —
To change the students in the gnMNVQ

Click on Show Withdrawn/Transferred Students if required, and then click on Save.

Add Student Comment
Add Student Diary Note

[ If necessary, you can change the Title, Manager and Type for this Student Group, then press 'Save'.

Add Group Meeting

Smart Targets Calendar Code: 6505_Y01_10-11_GPA
MARKBOOK Title: 6505/2010Y01/GPA
By Group Manager: Twitchett, Matthew
By Student - -

Markbook Structure Typs: First Diploma

Assessment Schedule

Show Withdrawn/Transferred
Students?
IV\EV

Target Setting

0

MARKBOOK REPORTS

Unit Markbook To change the students in the group click here

¥ Select Me

-

Note: There is also an option to change the students in the group




3. Bite-Size ProMonitor — Set up an A Level Markbook

Teaching Serv i i
caciing services Launch Internet Explorer, and on C_Space click on the link

._fg;ls:t?;rsmps for ProMonitor on the left-hand side of the screen.
» ePortfolio

* Forums

» Ky Skill Builder Initial The ProMonitor Home Page

and Diagnostic
Assessment Results

« Individual Learning Flan  |f you are a Tutor your courses will appear on

Group Search the left-hand side of the screen.
* Learning Resources
Pool . i .
« Online Assessment To find and edit a course structure, click on

the Search option at the top of the page and
select Student Groups.

* Plag—tism A
Sewi Promoitor

The Find a Student Group page will be
displayed, so enter the course code you require in the Course Code:
option, click on the complete relevant code from the drop-down list, as seen below,
and click on the Search button.

promonitor < i o 0 2011712 ||

Home > Search > Student Groups

MY STUDENT GROUPS Find a Student Group /W

MY TUTOR GROUPS south essex college
Create a Tutor Group ( Enter part or all of the Group Title to find Group(s). )
for example entering 'Math’ in the Title fizld will display all groups with 'Mathematics' in their title.
STUDENT GROUPS I MANAGE The more information you enter into the search fields, the more precise the search will be.
For more info about searching see the Help

Student Group Code: Student Group Title:

Course Code: Course Title:

6904_Y01_10-11

Teacher Name: 8904 Y015 11-12

You will then see a list of the Groups set up for your course, so click on the course
group you wish to edit.

Enter part or all of the Group Title to find Group(s).
for example entering 'Math’ in the Title fizld will display all groups with 'Mathematics’ in their title.
The more information you enter into the search fields, the more precise the search will be.
For more info about searching see the Help

Student Group Code: Student Group Title:
Course Code: 6904_Y015_11-12 Course Title:
Teacher Name: [ Search ] [ Clear ]

5904 Y015 11-12 GPA (AS LEVEL ART & DESIGM] 65904_Y¥015_11-12 {As Level Art & Design)
5904 ¥01S5 11-12 GPB (AS LEVEL ART & DESIGN] 5904_¥015_11-12 (As Level Art & Design)

2 student group(s) found




Clicking on a group will display the Student Group Details page seen here.

6904_Y01S_11-12_ GPA (ns Home > Student Group > Details
LEVEL ART & DESIGN)

Student Group Details for 6904_Y015_11-12_GPA (AS LEVEL
STUDENT GROUP ART & DESIGN)
petaits |

Details

Student Group Type SOUth ES?E.X CQ |!Ege
Add Student Comment o S
Add Student Diary Note Name: 5904_¥015_11-12_GPA (AS LEVEL ART & DESIGN)
B Course: 6904 Y015 11-12 (As Level Art & Design)
ST s Teacher(s):  Derrick Griffiths
Smart Targets Calendar Manager: [No Manager Selected]
Type: Alevel

MARKBOOK

By Group Learner :

By Student Ref Date of Birth Gender
Markbook Structure 8 50140009 Michaela Bannon 17/08/1995 E
Assessment Schedule =

IVNEY 8 50144448 Charlotte Cockell 03/09/1994 F
Target Setting i -

MARKBOOK

By Group This page provides links to the structure of the course

itself, and to all learners enrolled on the course (a
new window will open for learner data so use the
Task bar at the bottom of the screen to switch
IV\EV between windows).

Target Setting

To view the Markbook Structure, click on the left-
hand link.

Clicking on the Expand All, and Contract All options, will display or hide all Units
and Assessments that have been created.

Click on the here link to display the Maintain Units (for the course) page.

Home gup > Maintenance > Markbook Structure

| ~
LEVEL ART & DESIGN) Markbook Structurs Y01S_11-12_GPA (AS LEVEL ART

STUDENT GROUP & DESIGN)
FEETs south essex college
Student Group Type R & HIGHER EDUCATION
Add Student Comment Can't see the Unit/Assessment/Task you want to include
Add Student Diary Note For the Whole GI’DUD
Add Group Meeting . )
Smart Targets Calendar [ Select the Units, Assessments and Tasks you want to include in the markbook for this group. l
Click the "+' sign to view the Assessments and Tasks for that Unit.
MARKBOOK
By Group o
By Student Tick all Untick all
Assessment Schedule
IV\EV
Target Setting Click here to go to the Group Markbook
Click here to go to the Student Markbook
L MARKBOOK REPORTS
Click on the Edit button to edit the Unit title, or to add further Units.
' This is the pool of Units available for Student Groups within this Course. '
Units can be added, edited and deleted using the arid below.

External Credit [

Unit Code Weighting

0 Still Life etc 2 1 3 O 0 x




Click the Update button (or the Cancel button if you decide to keep the original title)
when you have finished editing.

' This is the pool of Units available for Student Groups within this Course. '
Units can be added, edited and deleted using the agrid below.
Show Do
5 External Credit [/ in Rpt
L= Unit Code Weighting Leo= to {::é
Parents
| m 0 Still Life - Drawing 2 1 x

To edit or add to the Assessments that have been
created within the Unit, click on the Maintain
Assessments option on the left-hand side of the
screen.

Maintain Units
EHaintain Assessments .-ﬂ"‘n
Nt

ask Allocation . . . .

fasicAflocat This displays the Maintain Assessments page for
felate Tasks the course.

Merge Tasks

Copy Course Structure Choose the Unit title from the drop-down option

above the Assessment titles, and then click on the
Edit button to edit the Assessment title you wish to edit, and then click on the
Update button as seen below to confirm the changes..

Select Unit: |10 - still Life - Drawing =
Qut = Do
Assessment Title Assessment Type Of “{ﬁ:gh Mot
Points 9 Use
Basket of Fruit (Cuddley Toy is Optional) | Course Work (=] 100% 1.00 x
Assessment Title Course Work 100 .00 [ =
Assessment Title Course Work 100 .00 [0 =

Continue this process with all the Assessment titles within all Units that require
editing, and when the editing is complete, click on the Return to Student Group
option on the left-hand side of the screen.

Incomplete Elements Select Unit: | 10 - still Life - Drawing [~]

COURSE STRUCTURE
View Course Structure

Assessment Title Assessment Type

Maintain Units

] : gasket of FrUE (LAY TV 5 Course work 00 100 O x
Maintain Tasks ptional)
Task Allocation 2 Perspective Course Work 100 100 [0 X
Relate Tasks 3 ngruliﬂeislsésthdE Woman Sitting - 0oh o, rc0 work o0 100 [0 %
Merge Tasks ! ; .
Figure 2 - Nude Man Standing -
Copy Course Structure 4 Matronl!! Course Work 100 oo [0 x
5 Object of Choice - Natural Course Work 100 100 [O x
Return To Studeni|Grou ) .
Eﬁ#“—! & Object of Choice - Man made Course Work 100 100 [0 X
 —1 —

This will display the Markbook Structure page for the course, where these changes
can be saved.



Click on Expand All to view the changes, and Tick All to select all items (deselect
any that are not required), and click on the Save button.

Can't see the Unit/Assessment/Task you want to include? Click here

For the Whole Group |38 = s B (T G

[ Select the Units, Assessments and Tasks you want to include in the markbook for this aroup. j

Click the '+' sign to view the Assessments and Tasks for that Unit.

e Save
Expand All Rontract All Tick All L
1=

kil
¥
V]
V]
V]
7]
¥
V]
7]

ProMonitor will confirm that the changes have been saved successfully.

Home > Student Group > Maintenance > Markbook Structure

Markbook Structure for 6904 Y01 11-12 GPA
(6904/2011Y01/GPA)

south essex college

FURTHER & HIGHER EDUCATION

Can't see the UnitfAssessment/Task you want to include? Click here

For the Whole Group | % s (Bl L

The data was saved successfully

[ Select the Units, Assessments n the markbook for this group. j

S yoLl de |
Cllck the "+ sign tn wew thE Asses.sments and Tasks for that Unit.

~ Sawe . Save
Expand All Contract All Tick All Untick All
=

Note: Please see Section 11 — Copying a Course Structure if you need to copy
an existing structure from one course to another.




4. Set up aBTEC Level 1, 2, 3, Markbook

Once you have clicked on ‘Markbook Structure’ it will take you to this page:

rampltre
promon;tor @ o
This student group is not currently in your list of student groups. To add yourself as a teacher, click here
6635_Y01S_11-12_GPB Home > Student Group > Maintenance > Markbook Structure
(LEVEL 3 EXTENDED
DIPLOMA TRAVEL & TOURT Markbook Structure for 6635_Y01S_11-12_GPB (LEVEL 3
STUDENT GROUP EXTENDED DIPLOMA TRAVEL & TOURISM)
Details south essex college
e FURTHER & MIGHER EDUCATION
Add Student Comment Can't see the Unit/Assessment/Task you want to indude? Click here
Add Student Diary Note For the Whole Group Fnr Each Student =
Add Group Meeting L}
ST IR S CEEED Select the Units, Assessments and Tasks you want to include in the markbook forkhis group.
Click the '+' sign to view the Assessments and Tasks for that Unit.

MARKBOOK
By Group
T sme ]
Expand All Contract All ck All Untick All
[ ————— B 1 Investigating the Travel and Tourism Sector
V\EV # 10 Business Travel Operations
Target Setting @11 Investigating the Cruise Industry

® 12 Responsible Tourism 4
MARKBOOK REPORTS
Unit Markbook @ 13 Tour Operations =t
Unit Grades 15 Working as a Holiday Representative . ‘ ’
Unit Target Dates ® 17 Events, Conferences and Exhibitions 1' CI ICk here to add a nd
Assessment Plan ® 18 Tourism in Rural Areas H H

edit your course units

f=msemen R ook @2 Business of Travel and Tourism y
Assessment Targets P N . .

® 20 Hospitality Operations in Travel and Tourism
- : : and to take you to the

® 21 Entertainment for Holiday Makers
Assessment Completion —
Completion Bar Chart vz oklBoerience screen below.
L e 23 Residential Study Visit

2. On this screen, you add the units for your course, using the ‘edit’ button.

promonitor

rampltre

201112 [v |

6635_Y01S_11-12 (Level 3 Home> Student Group > Course > Structure > Maintain Upg
Extended Diploma Travel & ) ) )
Tourism) Maintain Units for 6635_Y01S_11-

Travel & Tourism)

Level 3 Extended Diplomaw

COURSE

REPORTS
Assessment Vs Target

Assessment Marking Stats

Student Completion
Incomplete Elements 5 i
B External Credit / Showin Do

Unit Code Weighting Level Pl:ll:zltl‘tls :::;

Unit Code Unit Title
COURSE STRUCTURE

Details south essex college
Create Student Group FURTHER & HIGHER EDUCATION

This is th ol of Units available for Student Groups within this Course.
Up#fs can be added, edited and deleted using the grid below.

View Course Structure Investigating the Travel and

aintain nits Tourism Sector /600/5476 10 ’ S B

Maintain Assessments 10 Business Travel Operatio H/600/9495 10 3 O Oy x

maintain Tasks 1 }E‘Jﬁiiﬁa“"g the S K/600/9496 5 3 O ol x

k All i

Tesicallocation 12 Responsibl M/600/9497 10 3 | of x

Relate Tasks p

Merge Tasks 13 ; €rations ) T/600/9498 1 3 O ol x

Copy Course Structure Edgit | 15 g epreggnﬁt‘gt?vg'”“day T/600/9615 10 3 O ol x| U

Retur To Student Group \ Events, Conferences and — y/500/9621 5 3 o ofx
Tourism in Rural Areas F/600/9468 10 3 O Ol x
Business of Travel and Tourism D/600/9480 10 3 O o) x
F S P N—

‘ H b
3. The ‘External Unit Code’ can be found on your course spec. ?

4. Leave these

checkboxes blank.

Note: There is no option to ‘save’ on this page. It saves automatically.




5. When you have added your unit, click on ‘Maintain Assessments. Here you
maintain the assessments for each unit.

& rampltre
pfomOﬂltOf « Home p Search > Help i Abour i Al

ucture > Maintain Assessments 6. Make sure you

6635_Y015_11-12 (Level 3 Home:> Student Group > Course >

Extended Diploma Travel & . )
Tourism) Maintain Assessmenj# for 6635_Y01S_11-12 (Level 3 Extended | select the correct

COURSE Diploma Travel & J

unit here
Details
Create Student GI'OI.IP FURTHER & HIGHER EDUCATION
REPORTS Select a Up from the list of Units. Then use the gnd bel d, edit and delete Assessments for that
Assessment Vs Target

Assessment Marking Stats (
|1 - Investigating the Travel and Tourism Sector ]

Student Completion
Incomplete Elements

COURSE STRUCTURE Assessment

Out
ode Assessment Title Assessment Type of

Points
Task 1 Agents of Tourism Assignment 100 100 O

View Course Structure

Maintain Units

Maintain Assessments

--Select-- ~] 1002 100
Maintain Tasks \

7.You can add each assessment /
assignment here.

8. You can add separate tasks for each
assignment by clicking on ‘Maintain
Tasks’. This will take you to the next

screen.
promonitor A Home /@ Search > Help i About Academic Year: ESFEVENEY
6635_Y01S_11-12 (Level 3 Home> Student Group > Course > Structure > Maintain Tasks
Extended Diploma Travel & . )
Tourism) Maintain Tasks for 6635_Y01S_11-12 (Level 3 Extended
COURSE Diploma Travel & Tourism)
Details south essex college
Create Student GI'OI.IP FURTHER & HIGHER EDUCATION
REPORTS Select a Unit from the list of Units.
Assessment Vs Target Then use the grid below to add, edit and delete Tasks for that Unit.

Assessment Marking Stats

Select Unit: |1 - Investigating the Travel and Tourism Sector ]

Student Completion

Incomplete Elements

COURSE STRUCTURE Task Code Task Title

View Course Structure

task 1 Name 1 x
Maintain Units
B Task 2 name 2 x
Maintain Assessments
Task 3 Name 3 x
Task Allocation Task 4 Name 4 x
5 x

Relate Tasks

Merge Tasks

=
[=
=
n:
wn
[}
-
=
o
3
[}
<

Copy Course Structure

Task Quick Sort (Alphabetically/P,M,D)

Return To Student Group

9. Here you must add the grading
criteria for the whole unit. In ‘Task
Code’ enter P1/P2/M1/D1 etc.

10. When you have added your tasks, click on ‘Task Allocation’. This is where you
assign tasks to assignments.



rampltre
promonitor <« Home @ Search > Help i About Academic Year: EXTEZENER

6635_Y01S_11-12 (Level 3 Home> Student Group > Course > Structure > Task Allocation

Extended Diploma Travel & )

Tourism) Task Allocation for 6635_Y01S_11-12 (Level 3 Extended

COURSE Diploma Travel & Tourism)

Details south essex college

Create Student GI‘DI.IP FURTHER & MIGHER EDUCATION
Select Unit: \1 - Investigating the Travel and Tourism &

REPORTS
Assessment Vs Target

11. Use the checkboxes to
assign tasks to assignments.

Assessment Marking Stats Assessment

S RdeaRrOm eI Task 1 - Agents of Tourism

Incomplete Elements

COURSE STRUCTURE . Apply Changes
View Course Structure 12. Once you have assigned the

Maintain Units

tasks, click on ‘Apply changes’.

Maintain Assessments

Maintain Tasks

Task Allocation

Relate Tasks

Merge Tasks 13. Click on ‘Return to Student Groups.

Copy Course Structure

Return To Student Group

rampltre

Home ﬁ Search > Help About
This student group is not currently in your list of student groups. To add yourself as a teacher, click here

6635_Y01S_11-12_GPB Home > Student Group > Maintenance > Markbook Structure
(LEVEL 3 EXTENDED
DIPLOMA TRAVEL & TOURI Markbook Structure for 6635_Y01S_11-12_GPB (LEVEL 3

EXTENDED DIPLOMA TRAVEL & TOURISM)

STUDENT GROUP
Details south essex college
e FURTHER & WIGHER EDUCATION
Add Student Comment Can't see the Unit/Assessment/Task you want to include? Click here

\dd Stud i _ L
Add Student Diary Note For the Whole Group [l =T E30T 5113 5
Add Group Meeting
SR UL EalE L Select the Units, Assessments and Tasks you want to include in the markbook for this group.

Click the '+' sign to view the Assessments and Tasks for that Unit.
MARKBOOK
By Group
By Student Save
Expand All Contract AL___ :
[ ——— B 1 Investigating the Travel and Tourism Sector
IV\EV * 10 Business Travel Operations
Target Setting a @11 Invectinating the Criigs Tndigtry
® 12 - . L4

masKROOK BERORTS 14. Tick all relevant boxes so they will

show to the learners.

twitcmat

Search ° Help | About Academic Year: FREEZERER

6503_YD2S_11-12 GPA Home > dent Group > Markbook > Assessment Schedule
(LEVEL 3 EXTENDED
DIPLOMA SPORT & EXERCI Assess| t
H ‘ ’
STUDENT GROUP exTenDEDND| 15. Click on ‘Assessment Schedule’ to
Details puth essex college

enter submission dates for

Furties @ wizaze szuzarion
Student Group Type

Add Student C:
Add Student Diary Note
Add Group Meeting

v assignments.

oo T e Ty Assessment Out Of Weight Date Set Date Exp'd Teacher

1 - It's not just about the heart 100 1.00 --Select-- :
MARKBOOK J i i
By Group 2 - Going the extra mile 100 1.00 Q Q --Select-- A
By Student 1 - Health Screening 100 1.00 i) [7] | --select—- -
EtarkboukdSTme 2 - How Fit Are You? 100 1.00 i 7| --select—- -
e, 1 - Skeletal system 100 1.00 i) =] | --select— -
Target Setting 2 - Muscular System 100 1.00 =) =] | --select— -
MARKBOOK REPORTS 3 - CV system 100 1.00 = 7= | —select— s
Unit Markbook (1:7 Exploring the World of a Sports 100 1.00 = = ‘”Se\ectﬁ -
Unit Grades 0ac
Unit Target Dates 2 - Practice What You Preach 100 1.00 i) 7] | --select—- -
Assessment Plan 1 - Mind Over Matter 100 1.00 =] =] | --select— -
ssessmentiiiarkbookd 2 - Train the Brain 100 1.00 =) =] | --select— -

Assessment Targets

Assessment Progress Save

= -



5. Allocating yourself as a Personal Tutor for ‘A/AS’ Level Tutor
Group

Step 1 — On the home page, using the search function select ‘tutor groups’.

f ProMonitor, 7 - Home - Windows Internet Explorer provided by IT Services

@:\;N | btk fmis-pramonitor jpromanitor findes: home  aspi?academicyearid=11/12 vy | K l'f Live Search | Bi-
- /

File Edt Wiew Favorites Tools  Help /

m . o »
5.7 Favorites | 55 @13 unread) BT Yahoo! Mail ‘ Staff C_Space €| Meetings & City & Guilds UK home ( Edexcel Gateway - Login r§' HRevolution Portal E/'EvaSys

= — »
‘ProMonitor?-Home ‘ ‘ @ M S IR @ v Page v Safety + Tools - @v

it e

i promonltor 3 L 2011412 v

My ProMonitor Home /
My P e

&dd Controls ¢ Reset @ Classic Home
MY STUDENT GROUPS m

6503_Y025_11-12_GPA v X %
(LEYEL 3 EXTENDED DIPLOMA v
SPORT & EXERCISE SCIENCES)

Ther rned using the current filter

MY TUTOR GROUPS
6503 YOIR 11-17 GPA Classic Comments

Step 2 — Enter the tutorial course code, for ‘A’ level this is 6983 and click on search.

@\;.’ L4 hittp: ffmis-promonitor/promonitorfsearchitutorgroup. aspx facademicyearid=11/12 / V| 3| X |:_' Live Search | o~
= /
File  Edit ‘iew Favorikes Tools  Help /

»

i} Favorites | {E‘; &/ (13 unread) 'BT ¥Yahoo! Mail' _‘ Staff C_Space @& | Meetings 3 City & Guilds UK home (2) Edexcel Gateway - Login r§’ HRevolution Portal E EvaSys
»
| ProMaonitar 7 | | - B [ = v Page - |Safety - Took - @~

g i - y 4

|

My ProMonitor Home Home > Search = Tutor Groups

MY STUDENT GROUPS Find a Tutorial Group h

6503_Y025_11-12_GPA P

(LEVEL 3 EXTENDED DIPLOMA

SPORT & EXERCISE SCIENCES) south essex college
rurtne & on

HIGHER EDUCATI

MY TUTOR GROUPS
5503_YOIS_11-12_GPA

Enter pagl or all of the Tutor Surname to find Group{s?.
6926_YOIS_11-12_GPA for example entering 'Jo' in the Tife field will display all tutorial groups belonging to staff wikth the Surname
6983_YOIS 11-12 GPA . Jones' . .
u enter into the search fields, the more precise the search| will be.
For more info about searching see the Help

The mare infarmation

¥

Tutor Group Code: 5983 Tutor Group Title: | |
59383

6983 AZ Group G

3/ 025/GPA/AD
11-12_GPaA
_11-12_GPB
_11-12_GPC
_11-12_GPD
_11-12_GPE

Create a Tutor Group

STUDENT GROUPS I MANAGE
No Management Groups

Tutor Surname:

Tutor First Mame: | |

6983_Y01S
56983_Y01S
63983_Y01S
6983_Y01S

Step 3 -Select your tutor group from the list provided by Promwonitor.



Step 4 — Promonitor will display the learners in the tutorial group selected.

/7 ProMonitor 7 - Tutor Group: 6983_Y015_11-12_GPA - Windows Internet Explorer provided by IT Services

6“;; - hiktp: f fmis-promonior/ promonitar bk argroup EUESFOroUR . SspxPEUbargroupid=B4tPY O TYHP T 3d V| +5 || X |5’: L\vijéarch H}J =|
File Edit Wwiew Favorites Tools Help /
N N >
5 Favarites | S5 &8 (13 unread) ‘BT vahoo! Mai' @ Staff C_Spare | Mestings & City & Guilds LK home (2) Edexcel Gateway - Lgfh 6 HRevolution Portal  [v Evasys
— >
| ProMonitor 7 - Tutor Group: 6983_YD15_11-12_GPA | | i (3] (] den -~ Page ~ Safety ~ Tools - @~
r =
Add Student Diary Note FURTHER & MIGHER EDUCATION L]
Add Group Meeting Mame: 62983 _¥01S_11-12_GPA
Search Student Meetings Tutar:
Student Meetings Calendar
Ly 8
SO0 TEEEE Eallznir ES:;Er Name Date of Birth Gender
REPORTS
Assessment Performance _& 50141608 cChloe sdams 11/05/1995 F
Attendance
buerdus and Upcoming ?8-_;, 50143370 Robert Bailey 25/03/1995 ]
Meetings
Smart Targets _&_ 50142921 Jack Bird 16/02/1995 I |
Student Meetings Matrix T
Student Meetings With _& 50124304 Lauren Forsyth 02/02/1994 F
Comments -
Reports To Parents _& 50145351 Patrick Hudson 1040271995 [yl
Risk Indicators -
.‘8 Holly Lane
MATNTENANCE - 50122008 Holly Lane O5/07/1994 F
Tutor Group 8 |
e —— — E0142868 Bilie Lewis 12/02/1995 F
~S, EO0154401 Stewvie Marden 06/05/19985 F
~S, EE071 Bethany Mason 241051994 F
_‘3_ 50143115 n Miles 26/06/1995 &l
_&_ 50143392 Temidayo uga 02/10/1994 ]
- e
hitkp:{{mis-promenitor/ promonitor /tUkorgroup/mainkenance mainkaingroup. aspx7tutargroupid=E4tPYOTYHPI% 30 % Local intranet Sg v Fioo%m -

o
=

=% Document1 - Mic

Step 5 - To allocate yourself as the tutor for this group, click on ‘Tutor Group’ under
the Maintenance banner.

Step 6 — The following screen will appear where you can select yourself as the tutor
by clicking on ‘Select Me’.

f_ ProMonitor 7 - Tutor Group: 6983_Y015_11-12 \SPA - Windows Internet Explorer provided by IT Services

5\;.* - Rtk ffmis-promeonitorpromanitar ftutorgroupfmaltenancemaintaingroup. aspxPtukorgroupid=E4tPYOTYHPT % 3o |V | [ > :f Live Search
= \

File Edit View Favortes Tools Help \
. - »
5.p Favarites | e @' (13 unread) 'BT Yahoo! Mail _‘ Staff ©_Space Meetings & ity & Guilds UK home {2) Edexcel Gateway - Login r_? HR.evolution Porkal E' EvaSys
— 3
| PraManitor 7 - Tukor Group: 6983_Y015_11-12_GPA | | 5 - B [0 = - Page - Safety -~ Tools + @@~

6983 _YO01S_11-12_ GPA Home > Tutor Group > MaiNtenance > Tutor Group

TUTOR GROUP Maintain Tutor Groul for 6983_Y01S_11-12_GPA /W
Details

Add Student Comment south essex college

Add Student Diary Note FURTHER B HIGHER EDUCATION
Add Group Meeting

i i ! !
search Student Meetings ( If necessary, change\m Title and Tutor for this Tutor Group, then press 'Save'. )

Student Meetings Calendar N

Smart Targets Calendar Code: [B953_Y015_11-12_GPA Celete Tutor Group

Title:
REPORTS | |
Assessment Performance Tutor: | --Select-— v| Seldet Me

Attendance

Overdue and Upcoming
Meetings
To change the students inhe group click here

Smart Targets

Student Meetings Matrix

Step 7 - Finally click on ‘Save’, your tutor group is set up.



6. Allocating yourself as a BTEC level 1, 2, 3 Personal Tutor

Step 1- On the home page, using the search function select ‘tutor groups’

{= ProMonitor, 7 - Home - Windows Internet Explorer, provided by IT Services

File Edit ‘Wiew Favorites Tools Help

%i L hktp: ffmis-promonitorfpromonitar findex/home  aspx*academicyearid=11/12 V||"ﬂwf Live Search

n n »
7.7 Favorites | 70 & (13 unread) 'BT Yahoo! Mail' _‘ Staff C_Space & | Mestings & ity B Guilds UK home (2 el Gateway - Login (6 HRevalution Partal [ Evasys
o . »
| ProMonitor 7 - Home | | ﬁ = = @ * Page - Safety = Tools = @v
=) 7 Al
promon itor .

2011712 v |

My ProMonitor Home

MY STUDENT GROUPS
6503_Y025_11-12_GPA - T x
({LEYEL 3 EXTENDED DIPLOMA
SPORT & EXERCISE SCIENCES)

My P 4dd Contrals © Reset @ Classic Home

Thers rned using the current filter

MY TUTOR GROUPS
&503_YOIS FI-17Z GPA Classic Comments
P cniith eccav Fnllenea

Step 2 - — Enter the course code and click on search.

2 ProMonitor 7 - Windows Internet Explorer provided by IT Services

1\‘151 - http: ffmis-promenitorpramonitor fsearchitutorgraup, aspx?academicyearid=1112 / V||‘1“ | X | |I'_f Live Search ||}:I = ‘
/ )
File Edit Wiew Favorites Tools  Help /

{E Favorites | {5 &' (13 unread) BT Yahoo! Mail _‘ Staff C_Space & | Mestings & City B Guilds UK home 83 Edexcel Gateway - Login &) HRevolution Portal [¥' Evasys

|PrDMonitor7 | | ﬁ = = @ * Page - Safety = Tools = @v )

My ProMonitor Home Home = Search = Tutor Groups

MY STUDENT GROUPS Find a Tutorial Group
6503_YD25_11-12_GPA
(LE¥EL 3 EXTENDED DIPLOMA

SPORT & EXERCISE SCIENCES) south essex college

FURTHER & HIGHER EDUCATION

MY TUTOR GROUPS
6503_YOIS_11-12_GPA

6926 _Y0IS 11-12 GPA for example entering Jo' in the Tifle field will display all tutorial groups belonging to staff with the Surname
G283_YOIS f1-12 GPA

Create a Tutor Group For more info about searching see the Help

STUDENT GROUPS I MANAGE

Tutor Group Code: |5503| |4 | Tutor Group Title: | |
No Management Groups

Tutor Sumame: Tutor First Hame: | |

‘015_11-12_GPA

£503_YO15_11-12_GPB

6503_Y01S_11-12_GFE \

T 6503 ¥025_11-12 GPA
6503_Y02S_11-12_GFB
6503_Y025_11-12_GFE

Step 3 - Select your tutor group from the list provided by Premonitor.



Step

4 — Click on your tutor group listed

= ProMonitor 7 - Windows Internet Explorer provided by IT Services

6@ - http:,l’)’m\s-promonitor,l’promnnitor,l’saarch,l’tutorgroup.aspx?academ\cy4arid=11%2F12
1

V||E‘ |E| |I'_f Live Search

File Edit ‘iew Favorites

Tools  Help

/

7 Favorites | 75 @' (13 unread) ‘BT Yahoo! Mall M 5teff C_Space £ | Mestin

&% City & Guilds UK home (2) Edexcel Gateway - Login (€ HRevolution Portal [v" Evasys

»

| | & v = @ + Page - Safety ~ Tools = @-

My ProMonitor Home

MY STUDENT GROUPS

6503_Y025_11-12_GPA
(LEYEL 3 EXTENDED DIPLOMA
SPORT 2 EXERCISE SCIENCES)

MY TUTOR GROUPS

6503_Y01S_11-12_GPA
6926_Y01S 11-12_GPA
6983_Y01S_11-12_GPA

Create a Tutor Group

STUDENT GROUPS I MAMNAGE
No Management Groups

Home > Search > Tutor [zroups

Find a Tutorial Group

south essex college

FURTHER & HIGHER EDUCATION

Enter part or all of the Tutor Surname to find Group(s).
for example enterfhg Jo' in the Title field will display all tutorial groups belonging to staff with the Surname
Jones'.
information you enter into the search fields, the more precise the search will be.
For more info about searching see the Help

The mar

Tutor Group Codg: |BSD3_YD1S_H-12_GF'A | Tutor Group Title: | |

Tutor Surname: | | Tutar First Mame: | |

Tutor Group

Tutor Name
1-12 GPa

1 tutor group(s) found

Step 5 - Promonitor will display the learners in the tutorial group selected.

_(T'PmMonilor 1 - Tutor Group: 6503_Y015_11-12_GPA - Windows Internet Explorer provided by IT Services

6"_\ - http:,l';’m\s-promonitor,l’promnnitor,l’tutorgroup;‘tutorgrnup.aspx?tutorgroupid=prQ\1KHvdk%Sd
\

VHE‘ |z| |l._f Live Search

File Edit ¥iew Favorites

Tools  Help

\

{‘.7 Favorites | {,5 &' (13 unread) BT Y¥ahoo! Mail _‘ Staff C_Space @ | Meetings &% City & Guild LK home (2)

Edexcel Gateway - Login (6 HRevolution Portal [¥' Evasys

| EN Promanitar 7 - Tutar Group: 6503_Y015_11-12_GPA | |

ﬁ - = @ ~ Page ~ Safety + Tools = @v

Add Student Diary Note
Add Group Meeting

Search Student Meetings
Student Meetings Calendar
Smart Targets Calendar

REPORTS
Assessment Performance
Attendance

Overdue and Upcoming
Meetings

Smart Targets
Student Meetings Matrix

Student Meetings With
Comments

Reports To Parents

Risk Indicators
MAINTENANCE

Tutor Group
Students

MName:
Tutar:

\

=)
FURTHER & HIGHER EDUCATION

G6503_Y015_11-12_GPA

Learner

rame Date of Birth Gender

Ref

& B0143082 Kelly Chamberlain 03/02/1995 F
_& 50142292 Lauren Chittock 08/10/1994 F

E0155176 Frank Hawkes 07/03/1995 l

_& E0141663 Stuart Holder 15/01/1994 I
_& 50130519 Mark Holt 28/10/1993 il

3 LED125750 Thoras Lassman 11/03/1994 M

8 50143072 Peter Letch 04/05/1995 I

EN12CE707 Roniamin Dicharn 124n4/1004 2]

Step 6 - To allocate yourself as the tutor for this group, click on ‘“Tutor Group’ under
the Maintenance banner.



Step 7 — The following screen will appear where you can select yourself as the tutor
by clicking on ‘Select Me’

ffT'PmMonilor 1 - Tutor Group: 6503_Y015_11-12_GPA - Windows Internet Explorer, provided by IT Services |

S

6",\ - httpef fmis-promaonitor promonitor frutorgroul maintenance fmainksingroup. aspxtutargroupid=psbQF LK Hwdk3: 3 V||“f‘ | xl |I." Live Search ||}J "
\ T

File Edit “iew Favoritkes Tools  Help \

{z Fawarites | {.;p @ (13 unread) BT Y¥ahoo! Mail _‘ Staff C_Spdce & | Meetings & City B Guilds UK home (2) Edexcel Gateway - Login l§’ HR evolution Portal Ef' EvaSys

|_| ﬁ - = @ ~ Page ~ Safety + Tools = @v

| PrnMnnltnr 7 - Tutor Group: 6503_Y015_11-12_GPA

twitcmat

011/12 %

6503_Y015_11-12_GPA

TUTOR GROUP
Details

Add Student Comment

Home > Tutor Group > MNintenance > Tutor Group

Maintain Tutor GroNp for 6503_Y01S_11-12_GPA

south essex college
Add Student Diary Mote

FURTHER B HIGHER EDUCATION
Add Group Meeting
search Student Meetings ( If necessary, changé&he Title and Tutor for this Tutor Group, then press 'Save'. )
Student Meetings Calendar \

: _ el delete Tutor Lroup
Smart Targets Calendar Code: |BS03_Y015_11-12_GPA | Delete Tutor Grou

Title:
REPORTS | v| |
Assessment Performance Tutar: |--Select-- Select Me
Attendance
Save

Overdue and Upcoming
Meetings
Smart Targets To change the students i e group click here
Chiudant Maakinns Mabeis

Step 8 - Finally click on ‘Save’, your tutor group is set up.



7. ‘AS’ and ‘A2’ — Setting Personal Targets

You can use Promonitor to set a target grade for each ‘A’ or ‘AS’ level. The system uses the
following grade boundaries to allocate a grade.

Grade Boundaries Table

Grade Awarded Min % Max %
Grade: U 0 39
Grade: E 40 44
Grade: D/E 45 49
Grade: D 50 54
Grade: C/D 55 59
Grade: C 60 64
Grade: B/C 65 69
Grade: B 70 74
Grade: A/B 75 79
Grade: A 80 100

Once you have set a target grade for the learner the system will colour code each
assessment activity with green, amber of red.

To allocate a target for each ‘A/AS’ complete the following.

1. Find the group you want to assign targets to in Promonitor as usual.
2. In the Mark Book click on ‘Target Setting’.

(7 ProMonitor. 7 - Student Group: 6905 Y015 11-12 .PA (AS LEVEL BIOLOGY) - Windows Internet Explorer provided by IT Services

@-\::;:' Tis-prarmonitar / v [+2|| x |:_v |P .

Fle Edit “iew Favorites Tools Help

»

fy Favorites | 52 @  Statistical significance Calcu. .. Staff C_Space £ | Meetings &% City 2 Guids UK home (2) Edezxcel Gateway - Login r,Q HRevalution Portal E/ Ewasys

= = »
BN Promonitor 7 - Student Group: 6905_v015_11-12_Gg/.. 3 ~ B [ o= - Page- Safety - Toos - (@~

| *

Add Student Diary Note
Add Group Meeting
Smart Targets Calendar

Personal

MARKEOOK Name Personal MNational e Person.?l
Target Grade Target Grade Target Points

By Group Percent

By Student Micala Barton A8 75

Markbook Structure 1ack Bird |A

| |
Assessment Schedule Ellen Bullock |El | | | ‘70 |
IVAEY .
Target Setting Liana Cardy |B | | | ‘?D |
Emily Dawson |A | | ‘ED |
| |

MARKBOOK REPORTS

Assessment Plan Harry GD|dStDﬂE |C / | ‘ED |
Assessment Markbook Ellie Hann |D | | ‘50 |
Assessment Marks Zishaan Hussain D 50
Assessment Targets . | | | | ‘ |
Lauren Hutchinson E 40

3. The following screen will appear, in the Personal Target Percent column enter the target
grade for each learner using a grade Boundary from the table above.

(For example, if you set a Personal Target Grade of an A you will set the Personal Target
Percent as 80% (Taken from min% column in the Grade Boundaries Table).

4. Enter the actual grade in the Personal Target Grade.

5. Click Save and the target is set.



8. BTEC Level 1 — Setting Personal Targets

Promonitor can be used to set individual targets for learners for BTEC learners.

To set up this function up complete the following
1. Find your group using the search options
2. Click on the Target setting section in the Mark Book

{= ProMonitor, 7 - Student Group: 6503_¥(.25_11-12_GPA (LEVEL 3 EXTENDED DIPLOMA SPORT & EXERCISE SC - Windows Internet Explorer pro

%r - http:,I’J‘mis-prumunitun’pmmunit'

File Edit Wiew Favorites Tools Ha\p/

ristudentgroup/markbook targetsetting, aspxFstudentaroupid=Fc v QOEjvUs V‘ +1 X ‘n‘f Live Search

{; Favarites | {5 &! Inbox - BT ¥ahoo! M% _‘ Staff C_Space & | Meetings &¥ City & Guids UK home () Edexcel Gateway - Login (& HRevolution Portal [ Evasys

|PrDMonitor7—Student Group: 6503_¥025/11-12_GP... | ‘ iR [ e v Page~ Safety+ Toos~+ @

6503_Y025_11-12_GPA Home > Student Group > Markbook > Targets
{LEVEL 3 EXTENDED

DEEIIETENETEYE  Targets for 6503_Y02S_11-12_GPA (LEVEL 3 EXTENDED
STUDENT GROUP DIPLOMA SPORT & EXERCISE SCIENCES)

south essex college

Details
Student Group Type

Add Student Commen
Add Student Diary Nofe
Add Group Meeting

Save
S LS|

Smart Targets Calefidar q Personal
= Personal National Personal

R Target Grade Target Grade Target Target Points

Target Setting Bradley Cole

MARKBODOK REPORTS Joe Crouch
Unit Markbook

MARKBOOK Percent
:,r E:n:p . Philip Ames TR 1380
¥ Studen
Markbook Strugture Peter Bashorun |DDD | ‘ ‘ ‘WSDD ‘ -
Assessment Sfhedule Lewis Bourne |DMM | ‘ ‘ 1420
I¥\EY Jez Bryan ,7—| ‘ ‘
\

~

Lauren Deans

Unit Grades

Kirsty George

Unit Target Dates

Assessment Plan Jessica Gyles

Assessment Markbook Mikki Louise Hodges-Smith

~

‘a Local intranet 5 T # 100% -

Assessment Targets Taylor Hughes v
|

7

£

fr,f start & Inbox - Ft Qut... & ProMonitor 0 i /'_ ProManitor 7 - Stude. .

3. Enter the learners Personal Target grade in the first column and the points this
equates to in the Personal Targets Points

The following table will help you with this

Level 2 — Diploma

Grade Points

P 36




9. BTEC Level 2 - Setting Personal Targets

Promonitor can be used to set individual targets for learners for BTEC learners.
To set up this function up complete the following

1. Find your group using the search options

2. Click on the Target setting section in the Mark Book

(.-'_ ProMonitor 7 - Student Group: 6503_Y(,25_11-12_GPA (LEVEL 3 EXTENDED DIPLOMA SPORT & EXERCISE SC - Windows Internet Explorer pro

: a, T ] )
%.’ v |i hibp s promonltor;’promonlt’

File Edit Wiew Favorites Tools Ha\p/

rstudentgroupimarkbookjtargetsetting. aspx?studentgroupid=FoywQQajvUs%h: V‘ 3| % ‘I’f Live Search

i Favorites | 5 O Inbax - 'BT Yahoo! M% @ staff C_Space | Meetings &F City & Guilds UK home (2) Edexcel Gateway - Login (6 HRevalution Portal [V Evasys
| ‘ - [ omh ~ Page~ Safety~ Tools~ (@~

bwitcmat

| ProMonitar 7 - Student Group: 6503_Y025/11-12_GP..

promonito

6503_Y025_11-12 GPA Home > Student Group > Markbook > Targets
(LEVEL 3 EXTENDED

DIPLOMA SPORT & EXERCI Targets for 6503_Y02S_11-12_ GPA (LEVEL 3 EXTENDED
STUDENT GROUP DIPLOMA SPORT & EXERCISE SCIENCES) o~
Details south essex college

FURTHER & HIGHER EDUCATION

Student Group Type

Add Student Commen
Add Student Diary Nofe
Add Group Meeting

Save
Sk —

Save

S |

Unit Markbook | suren Deans

Unit Grades

Smart Targets Calefidar . Personal
Name Personal National Target Personal

MARKBOOK Target Grade Target Grade Percent Target Points
By Gi L

¥ broup Philip Ames Wititt 1380
By Student
Markbook Strugture Peter Bashorun |DDD | ‘ ‘ ‘ ‘WSDD ‘ L
Assessment Sfhedule Lewis Baurne |DMNI | ‘ ‘ ‘ 1420
IVAEY ez Bryan N \ \ \
Bradley Cols \ \
MARKBOOK REPDRTS Joe Crouch ‘

Kirsty George
Unit Target Dates

Assessment Plan Jessica Gyles

Assessment Markbook Mikki Louise Hodges-Smith

\

X

Assessment Targets Taylor Hughes

|

P

. N S S S S _—

'a Local intranet T HA00%

<

}'.! start g Inbox - Micro: & ProMonitor Bitr. Size ... E{ A ~rd AS grads boun... /_ ProManitor 7 - Stude. ..

3. Enter the learners Personal.farget grade in the first column and the points this
equates to in the Personal Targets Points

The following table will help you with this

Level 2 — Diploma

Grade Points

P 300

M 340

D 380

D* 400




10. BTEC Level 3 — Setting Personal Targets

Promonitor can be used to set individual targets for learners for BTEC learners.
To set up this function up complete the following
1. Find your group using the search options

2. Click on the Target setting section in the Mark Book

_(::'PmManitor 7 - Student Group: 6503_Y025_11-12_GPA (LEVEL 3 EXTENDED DIPLOMA SPORT & EXERCISE SC - Windows Internet Explorer, pro

%r - http:,I’J'mis-prumunitun’prumUr|iti,l’studentgruup,l’markbUukitargetsatting.asDx?studentgruupid=Fc\r’vQQ3ijs°fo: V‘ +1 X ‘n‘f Live Search
= f

File Edit Wiew Favorikes Tools  Help /

{; Favarites | {5 ! Inbox - BT ¥ahoo! Maj _‘ Staff C_Space & | Meetings &¥ City & Guids UK home () Edexcel Gateway - Login (& HRevolution Portal [ Evasys

‘ & - = @ ~ Page » Safety v Todls = @v

| ProMonitor 7 - Student Group: 6503_¥025 J11-12_GP... |

Home > Student Group > Markbook > Targets

Targets for 6503_Y02S_11-12_GPA (LEVEL 3 EXTENDED
DIPLOMA SPORT & EXERCISE SCIENCES)

6503_Y02S_11-12_GPA
(LEVEL 3 EXTENDED
DIPLOMA SPORT & EXERCT

N

STUDENT GROUP
Details

south essex college

Student Group Type
Add Student Comment
Add Student Diary Mot
Add Group Meeting

Save

S |

Save
=

Personal
Target

Smart Targets Calenflar
Personal

Target Points

National
Target Grade

Personal

flame Target Grade

MARKBOOK Percent
By G
r m:p Philip Ames TR 1380
By Student
Markbook Structfire Peter Basharun |DDD | ‘ ‘1500 =
Assessment Schiedule Lewis Bourne |DMM | ‘ ‘MQD

Unit Markbook

Unit Grades

Unit Target Dates
Assessment Plan
Assessment Markbook

Assessment Targets

Jez Bryan 7 ‘
Target Setting Bradley Cole ‘
MARKBODOK REPORTS Joe Crouch

Lauren Deans

~

Kirsty George

Jessica Gyles

\

Mikki Louise Hodges-Smith
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3. Enter the learners Persohalfarget grade in the first column and the points this
equates to in the Personal Targets Points

The tables on the next page have the BTEC grade and the equivalent points



BTEC Grade Equivalent Points for level 3 Programmes

Level 3 — Extended Diploma
Grade Points
PPP 1260
MPP 1300
MMP 1340
MMM 1380
DMM 1420
DDM 1460
DDD 1500
DDD* 1530
DD*D* 1560
D*D*D* 1590
Level 3 — Diploma

PP 840
MP 880
MM 920
DM 960
DD 1000
DD* 1030
D*D* 1060
Level 3 — Subsidiary Diploma

P 420
M 460
D 500
D* 520

Level 3 - Certificate

Grade Points
P 210
M 230
D 250
D* 260




11. Bite-Size ProMonitor — Copying a Course Structure

Once on the Student Group Details page, click on the left-hand option for
Markbook Structure as seen below.

6961_Y01_11-12_ GPA Home > Student Group > Details
(6961 /2011Y¥01/GPA) .
Student Group Details for 6961_Y01_11-12_GPA
(6951/2011¥01/6PA)
Dretail

Student Group Type
Add Student Comment

Add Student Diary Note Mame; 6961_¥01_11-12_GPA (6961/2011Y01/GPA)
- Course: 6951 ¥01 11-12 (A2 History )
] Teacher(s): [No teachers]
Smart Targets Calendar Manager: [No Manager Selected]
Type: A level
MARKBOODK

By Group

& 50102596 Marcin Bronski

IV\EV ‘ 8

50104489 Natalie Jayne Champion

i

Target Setting

If no structure has been created, or copied, ProMonitor will say so. To copy an
existing structure, click on the here option.

Home > Student Group > Maintenance > Markbook Structure

Student Group Details for 6961_Y01_11-12_GPA
(6961/2011Y01/GPA)
south essex college

. Click hgje to adll units, assessments and tasks to

COURSE STRUCTURE ted for this course ye

View Course Structure

Maintain Units
Maintain Assessmentg

Maintain Tasks

On the Maintain Units page, click on the Copy
Course Structure option on the left-hand side of the
page.

Task Allocation
Relate Tasks

ECD Course Itru::l:ure

N/

nter part or all of the Course Code to find a Course to copy from.
The more information you enter into the search fields, the more precise the search will be.
For more info about searching see the Help.

Click on a Qburse to copy Units, Assessments and Tasks from that Course to this Course.

Course Code G990_Y01_11-12 Course Title

As shown above, enter the course code for the structure to be copied from, and click
the Search button.

The Copy Course Structure page will then be displayed, so click on the course link.

1 course(s] found




The Copy Course Structure page displays the Units and (if the Expand All option
is clicked) all the Assessments that have been created within them. Click on the
Tick All option, and then click on the Next button.

[' Select the Units and Assessments to be copied over to the current Course.
Click Mext to proceed.

Expand All Contract All Tick All Untick All

® Al Unit 1
= A2 Unit 2

ProMonitor states that the structure has been successfully copied, so click on the
Finish button.

Copy Course Structure for 6961_Y01_11-12 (A2 History ) H ,

Step 3 of 3 south essex college

The selected Course structure elements were successfully copied over.
Click Finish to return to the Search scresn.

Click on the Return To Student Group option at the

Sim | bottom of the left-hand side of the page.
4

The Markbook Structure page will be displayed, and to finish the copying process,
click on the option to Tick All and then click on the Save button.

For the Whole Group“ ‘

[ Select the Units, Assessments and Tasks you want to include in the markbook for this group. ]
Click the '+' sign to view the Assessments and Tasks for that Unit.

= I -

Expand All Contract All Tick all Untick All
® Al Unit 1
A2 Unit 2

l Save

ProMonitor will state that the data has been saved successfully.

The copied course structure may then be reviewed or edited, and the structure
copied to additional groups as required.

To copy a Markbook Structure from one course to another, select the course you
wish to copy to using the normal search function, then click on Markbook Structure.



