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3.  Bite-Size ProMonitor – Set up an A Level Markbook 
 

 
Launch Internet Explorer, and on C_Space click on the link for 
ProMonitor on the left-hand side of the screen. 
 
 
The ProMonitor Home Page 

 
If you are a Tutor your courses will appear on 
the left-hand side of the screen. 

 
To find and edit a course structure, click on 

the Search option at the top of the page and 
select Student Groups. 

 
The Find a Student Group page will be 

displayed, so enter the course code you require in the Course Code: 
option, click on the complete relevant code from the drop-down list, as seen below, and click 
on the Search button. 

 
You will then see a list of the Groups set up for your course, so click on the course group you 
wish to edit. 
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Clicking on a group will display the Student Group Details page seen here. 

 
 
This page provides links to the structure of the course itself, 
and to all learners enrolled on the course (a new window will 
open for learner data so use the Task bar at the bottom of 
the screen to switch between windows). 
 
To view the Markbook Structure, click on the left-hand link. 
 

Clicking on the Expand All, and Contract All options, will display or hide all Units and 
Assessments that have been created. 
 
Click on the here link to display the Maintain Units (for the course) page. 

 
Click on the Edit button to edit the Unit title, or to add further Units.  
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Click the Update button (or the Cancel button if you decide to keep the original title) when 
you have finished editing. 

 
To edit or add to the Assessments that have been created 
within the Unit, click on the Maintain Assessments option 
on the left-hand side of the screen. 
 
This displays the Maintain Assessments page for the 
course. 
 
Choose  the Unit title from the drop-down option above the 
Assessment titles, and then click on the Edit button to edit 
the Assessment title you wish to edit, and then click on the 

Update button as seen below to confirm the changes.. 

Continue this process with all the Assessment titles within all Units that require editing, and 
when the editing is complete, click on the Return to Student Group option on the left-hand 
side of the screen. 

 
This will display the Markbook Structure page for the course, where these changes can be 
saved. 
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Click on Expand All to view the changes, and Tick All to select all items (deselect any that 
are not required), and click on the Save button. 

ProMonitor will confirm that the changes have been saved successfully. 
 

 
 

Note:  Please see Section 11 – Copying a Course Structure if you need to copy an 
existing structure from one course to another. 

 


